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IMMOJOKEHHE O HHKOJIbHOM
HHOOPMAIIHOHHO-BHBJINOTEYHOM HEHTPE

1.LOGUIEE ITOJTOKEHHE

I.1. Hacrosiee  [losokenue sIBASCTCSE  OCHOBOH  JIEATEIBHOCTH UIKOJBHOTO
HHGOPMAIOHHO- OHOIHOTEHHOr0 LeHTPa 00pa3oBaTe/IbHON OpraHu3allim.

1.2, Hkonbublii  undopmaimonno-ondianoreunbii  wentp (nanee — LIMBLI)
CO3/1ACTCH KAk  CTPYKTYPHOC — [0jlpa3jielieHue  o0pa3oBaTe/ibHOH — OpraHu3alliH,
VUACTBYIONICE B y4eOHO-BOCIHTATEILHOM [POICCCe B 1EISAX 00CCIICUCHHUs lpaBa
o0pazoBaTelbHBLIX OTHOLICHHIA Ha 1oib3oBanue  OMOAMOTEUHO-HH(POPMALIMOHHBIMM
pecypeantt M odecrieunBaroliiee HHPOPMAIMOHHO-METOAMUECKYI0, 00pa3oBaTe/ibHy!Io,
KYJILTYPHO-TIPOCBETUTEILCKYIO, TPO(OPHEHTAIIHOHHYIO, JIOCYTOBYIO M  CIPABOYHO-
Oubnorpadueckyio GyHKILHH.

1.3. B cBoeii jgeareantocti [HIMBLL pykoBojictByetest (deaepaibHbIM 3aKOHOM
«O6 obpazosanun B Poccuiickoit Mesepauun», Ycrasom o0ueodpasoBatTenbHOM
oprannzaiun 1 Hactoaumym llonoxkenuem u JIpyruMu HOPMATHBHBIMH TIPABOBLIMH
AKTAMH.

1.4. JlesteapHocts  1HKMBIL] OCHOBBIBACTCS  HA INPUHIIMIIAX JIEMOKPATHH,
rymannsva,  o01Ie/IOCTYIIHOCTH,  HPHOPHTETa  ODIICHE/I0BEUECKUX  LICHHOCTEH,
FPazAI@HCTBEHHOCTH, CBOOOIHOIO  Pa3BHTHSL JIMHYHOCTH.

1.5. Oduieodpasonareibiasi opratu3aiis HeclT OTBETCTBCHHOCTbL 34
JIOCTYIHOCTh M Ka4ecTBO  OMOIMOTEHHO-HH(POPMALMOHHOIO O0CTY/KMBAHUS LEHTPA.

1.6. Opranuszamyiss  00CIY/KHBaHHS Y4aCTHUKOB 00Opa3oBaTE/IbHBIX OTHOILICHHI
NPOM3BOJAMTCA B COOTBETCTBMM € NPaBWIAMM  TEXHMKH  O€30MacHOCTH M
MPOTHBONOKAPHBIMH, CAHHTAPHO-IHIHEHHYECKHUMH  TPEOOBAHUSAMH.

2. Ocunopunte nen 3aaaun HIHBILIL

2.1. Llenn HIMBIL: obecnieuenne npapa y4acTHHKOB 00pa3oBaTe/IbHOrO npolecca
Ha 1o/b3oBanne OHOIHOTEUHO-HH(OPMAIIHOHHBIMH PecypcaMi M CO3/1aHHe YCIOBH
Ut 00pa3oBaTebHoil, KYJIbTYPHO-A0CYTOBOI, METOAHYECKOH H, B psje cly4aes,
KOOP, IHHUPYIOUIEeH JACATCIBHOCTH, B TOM YHC/IE, € NPUMCHEHHEM CETEBBIX (hopm
B3aHMOCHCTBHS H HHAPTHEPCTBRA.,

2.2. 3anaun [IMBLL:



2.2.1. Obecneuenue MH(OPMAIMOHHO-OMOINOTEYHOTO COIIPOBOKJICHHS
peayim3aliii  OCHOBHOW  00pa3oBaTenbHON  MPOTrpaMMBbI 00111e00pa3oBaTeNbHOM
OpraHu3aluu;

2.2.2. Opranmzamus KOMILJIEKCHOT'O MH()OPMAITMOHHO-OUOINOTEYHOTO
0o0CITy’)KMBaHHS  YYaCTHHKOB  0Opa30BaTEIIbHBIX OTHOIIICHUH, 00eCTICUeHNE HX
CBOOOTHOTO W 0€30MacHOro JOCTyNma M MHGOPMAIIMH, 3HAHUSAM, UIEIM, KYIbTYPHBIM
IIEHHOCTSIM B KOHTEKCTe  HMH(POPMAIMOHHOTO, KYIbTYpHOTO U SI3BIKOBOTO
pazHooOpa3us;

2.2.3. CopnelicTBHe B TONJEPKKE TOCYJAPCTBEHHOTO M POJHBIX S3BIKOB;

2.2.4. ®opMupoBaHUE Y TOJIb30BATENCH HABBIKOB HE3aBUCHUMOT'O OMOIMOTEYHOTO
MOBEJACHUS M COACHCTBHE B Pa3BUTHM  HABBIKOB CaMOOOpa30BaHMUS;

2.2.5. ®opMupoBaHUE U PA3BUTHE Y O0YUYAIONINUXCS YATATEIHCKON TPAMOTHOCTH U
KyJIbTypbl. Opranuzanus WHGOPMAIMOHHO-OMOIMOTEUHOW paboThl B HENAX JAYXOBHO-
HPABCTBEHHOTO, TPAXKIAHCKOTO BOCITUTAHUS IITKOJTHHUKOB;

2.2.6. ConeiicTBMEe B Pa3BUTHH  TBOPUYECKHUX  CIIOCOOHOCTEH, COIMATM3AINHI
JUYHOCTH, TPOPOPUCHTAMHA YyYalluxcs, B TOM UYHCIE, C OrPAaHWYCHHBIMHU
BO3MOXHOCTSIMU 37IOPOBBS;

2.2.7. dopMmupoBaHHE OCHOBHOTO M JIOMOJHUTEIHHOTO (POH/IOB B COOTBETCTBUU C
npoduieM yueOHOU U METOJUYECKON JIeSITEIbHOCTH 00pa30BaTEIbHON OpraHu3aluud U
nH(OPMAITMOHHBIMU MTOTPEOHOCTSIMU TOJIb30BATEINCH;

2.2.8. Opranuzanus OMOIMOTEeYHOM BHEYPOUYHOH o0OpazoBaTenbHOMI
TESTENHHOCTH B paMKaX peasin3aIiui 00pa3oBaTeIbHON MPOTPaMMEI;

2.2.9. Yuyactue B paboTe accolMalyii MKOJbHBIX OMOJIMOTEK U (UJIK) IIEHTPOB MX
METOJIMYECKON MOJIJIEPKKHU.

3. OCHOBHBIE ®YHKIINU HIHUBIY

3.1.MudpopmanuoHHO-MeTOANYECKAS PyHKIMS :

— (OopMHUPOBaHHE OCHOBHBIX M JIONOJHHUTEIBHBIX PECYpCOB 0OpPa30BaTEIbHOM
OpraHu3alyy Kak €MHOr0 CIPaBOYHO-UH(POPMALIMOHHOTO (HOH/A;

— xommuiektoBanue eauHoro ¢onna INBL[ ydyeOnpiMu, HaydyHO-MOMYISPHBIMH,
HAayYHBIMH, XY 0KECTBEHHBIMU JIOKYMEHTAaMU;

— co3gaHue MHPOPMALMOHHON U OMOIMOTEeUHO-01OIuorpaduuecKkor MpoayKIUH
B IIeNAX YJOBJIETBOPEHUS WH(OPMAIMOHHBIX MOTpeOHOCTEH 00pa3oBaTeNbHON
OpraHu3alluy;

— pa3paboTKa pEKOMEHIATENbHBIX OuOIUOrpaduIecKnx MOCOOU (CIMUCKOB,
0030poB, yKazaTesneH 1 T.11.), oudauorpagudeckux 0030poB.;

— OKa3zaHHWE MOAAECPKKH (KOHCYJIbTATUBHOM, MPAKTUYECKOW, HHIWBHIYaTbHOMU,
IPYIIIOBOH, MaccoBoi) moib3oBatenssM IIINBL] B pemennn mHDOpMaIMOHHBIX 3aj1a4,
BO3HUKAIOUIMX B Tpolecce UX ydyeOHOM, mnpodecCHOHANIbHOW H  J1OCYrOBOM
NESTENbHOCTH;

— pa3paboTka TEeKyIIMX M MepCrneKTUBHBIX MiaHoB padotsl IIWBL] u pazButus
CUCTEMBl  MH(POPMAILIMOHHO-OMOIMOTEYHOrO0  OOCIyXuBaHud  00pa3oBaTeIbHOU
OpraHu3alny;



— OCYILIECTBIICHHE B3aMMOJCHCTBUSL CO BCEMH CTPYKTYPHBIMHU MOJPa3/IeICHUSIMU
o0pa3oBaTeIbHOM OpraHu3aluu, IpYruMu OpraHu3alusIMH, UMEIOIINMU
UH(OPMAIIMOHHBIE PECYPCHI.

3.2. O0pa3oBaTe/ibHAA PYHKIIMSA:

— opraHuzanus nHGopMupoBaHUs Toak3oBarenei o pecypeax LINBII;

— opraHuzanusi J0cTyna K uHOpMaluu U TOAJAEpKKAa y4eOHOW JesATEeIhHOCTU
MOCPEACTBOM UCIIOIb30BaHUS TEIEKOMMYHUKAIIMOHHBIX TEXHOIOTHI;

— o0yuyeHue TeXHOJOTUAM UHPOPMALIMOHHOTO CaMOOOCITYKUBAHNUS;

— opraHuzaiusi nporecca HMH(POPMAIMOHHO-OUOIMOTEYHOTO  OOCTYKMUBAHUS
MOCPEJICTBOM DJIEMEHTOB OOYy4alolIero xapakrepa (MHIUBUIyabHBIC U TPYIIIOBHIE
KOHCYJIbTAIIMM, MPAKTUYECKUE COBETHI, MOKA3 TEXHOJIOIMYECKUX aCIEKTOB PabOThI C
uHpopmaruei);

— OCYILECTBIICHUE KOMIUIEKCHOM TOJJIEPKKH 00pa30BaTEbHON JEATETLHOCTH B
coorBercTBUH ¢ TpeboBanusmu OI'OC.

3.3. KyJabTypHO-IpoCcBeTUTEIbLCKANA (PYyHKIMS:

— OpraHM3alus MacCOBBIX MEPONPUSATHNA, OPUCHTUPOBAHHBIX Ha (HOPMUPOBAHUE
MH()OPMALIMOHHOM KYJIBTYPHI IIIKOJIBHUKOB;

— TOJJEpKKAa  JIeATeIbHOCTH  oOydaromuxcss B~ 0OJacTH  CO3JlaHus
MH()OPMAIIMOHHBIX TMPOJYKTOB COLMAIIBHON U KYJbTYPHOM HaMpaBJIE€HHOCTH;

— oOpraHu3zanus  MPAKTUYECKUX  3aHATUA  KYJIbTYPHO-IPOCBETUTEIBCKOM
HaIpaBJIEHHOCTH;

— OCYILIECTBJIEHHE MPOEKTOB, CIIOCOOCTBYIOIIUX CTAHOBJICHHUIO
MH(OPMAIMOHHOTO  MHPOBO33PEHUS COBPEMEHHBIX MEIaroroB M IIKOJbHUKOB.

3.4. IlpodopueHTanMOHHAA (PYyHKIMS:

— opraHuzanus 6ece, JEeKIHi, MpocMoTpa BUAeOPUIHLMOB PO OpHUEHTAITMOHHON
HaIpaBJIEHHOCTH;

— OpraHu3aius BbICTaBOK MPOGOpPUEHTAIIMOHHON HAMPaBJICHHOCTH.

3.5. CupaBouHo-Oubauorpadpuyeckass (kKarajorusauusi HMHPOPMANUOHHBIX
pecypcoB):

— OpraHm3alvs W BeJeHUEe CIpaBoYHO-OnOmmorpaduyeckoro ammapara [IIHBII,
BKJIIOUAIOIIUKM TPaJUIIMOHHBIE KaTaloru (aJipaBUTHBIN, CUCTEMATUUYECKUI), KAPTOTEKU
(cucTeMaTHYeCKyl0 KapTOTEKy CTaTei, TEeMAaTHYECKHE KapTOTEKH), 3JEKTPOHHOIO
Karanora, 6a3pl 1 0aHKa JaHHBIX MO TPOdUITI0 00pa3oBaTEIHLHON OpPraHU3aIuy;

— ¢opmupoBaHue eauHOro (HoHJa JOKYMEHTOB, CO3/JaBAEMbIX B 00Pa30BaTEIbHOM
opranu3anuu (TanoK-HAKOMUTENEH JTOKYMEHTOB M MX KOMUH, MyOnuKanuid u padoT
MeJaroroB  00pa3oBaTEIbHOW OpraHU3allMM, JYYIIMX HAy4HbIX paboT u pedeparon
00yyJarommxcs);

— opranuzanusi eIuHoro (oHJa Kak COBOKYIMHOCTHA (DOHJOB KHHUI COXpaHEHUS,
y4eOHbIX KAOMHETOB, IPYrUX MOAPA3AEICHUN 00pa30BaTEIbHONW OpraHu3alliiy;

— ympaBlieHWE €auHBIM (OHJAOM C IIETBI0 ONTUMM3AIMU 00beMa, cocTaBa U
3¢ (HEKTUBHOCTHU €ro UCIIOIb30BaAHUS;

— momoJiHeHne (OHAOB 3a CUET aABTOMATU3MPOBAHHBIX  HMH(DOPMAITMOHHBIX
pecypcoB cetu MHTepHeT, 6a3 U OaHKOB JIaHHBIX JPYTHUX OpTaHU3AIH.



3.6. locyroBasi (pyHKIUSA:

— OKazaHue WH()OPMAIMOHHOM NOJACPKKHA YYaCTHHKAM 0Opa3oBaTeNbHBIX
OTHOIIEHW B pEIIeHUH 3aJlay, BO3HHUKAIOIIMX B Ipollecce UX Yy4eOHOM,
camMo00pa30BaTEIbHON W JOCYTrOBOM JESTENbHOCTH;

— OpraHu3aIiys MacCOBBIX MEPOIPHUATUNA, OPUEHTUPOBAHHBIX HA Pa3BUTHE OOIIEH
Y YATATENIbCKON KYJIbTYpPHI JINYHOCTH;

— OKa3aHUe COJIEUCTBUS YICHaM IeJarorniecKoro KOJIEKTUBA U aIMUHUCTPALIUN
o0pa3oBaTeIbHON OpraHu3allii B OpraHU3aldu 00pa3zoBaTEIbHOrO Mpoliecca U Jocyra
oOyuaromuxcst  (mpocMmoTp  BuupeopwibmoB, CDDVD-auckoB,  mnpe3eHTanuu
Pa3BUBAIOIIUX KOMIIBIOTEPHBIX UTD).

4. OPTAHU3AIUA AEATEJIBHOCTH HIUBI
4.1. O01mme TpedOBaHUA

4.1.1. HesarenbHocth IIHWBI] ocymiecTBiasercss B COOTBETCTBUH C YyYE€OHBIM U
BOCIIUTATENIbHBIM IUJIaHAMU  00I111e00pa30BaTEIbHOM  OpraHu3alvy, MNpPOrpaMMaMH,
npoekTamMu U miaHoMm paboter [IIWUBII.

4.1.2. JIng KaxI0ro HampaBjieHUs  JEATEIbHOCTH  pa3pabaTbiBacTcss U
YTBEPXKIAETCA B YCTAHOBJICHHOM MOPSAJKE IJaH paOOThl Ha y4eOHBIA rof, KOTOPBIH
BKJIFOYaeTcs B oommwmil miaH padotsl IIMBI u gomxkeH ObITh OTpakeH B TOJOBOM IIJIaHE
paboThl 00pa30BaTEIBLHONM OpraHU3AlIUU.

4.1.3. NlestensHocth IIMBIl obGpa3zoBarenbHON OpraHu3alvv B npezaenax
CPEIICTB, BBIJCISIEMBIX  YUPEIUTEISIMU, TOJDKHO OBITh 00ECIedeHo:

— TapaHTUPOBAHHBIM (UHAHCHPOBAHUEM KOMIUIEKTOBaHUS  OMOIMOTEUYHO-
uHpopMaImoHHBIX (GOHIOB (cMm. 1. 4.2.);

— HEOOXOJAMMBIMHU  TIOMEUICHUSIMU  JUJIsi  OpraHu3allud MPOCTPAHCTBAa B
COOTBETCTBHM C HOpMatuBamu (cM. 1. 4.3.);

— COBPEMEHHBIM TEXHHYECKUM O0OpYy/IOBaHHEM, CPEJACTBAMU KOMMYHHKAIIUU U
IPOrpaMMHBIM oOecrieueHruem (cM. 1. 4.4.);

— PEMOHTOM U CEPBUCHBIM OOCTY>KHBaHHEM TeXHUKU U obOopymoBaHus [IIBI]
o0pa3oBaTeIbHON OpraHu3aluy;

— YCJIOBUSIMH, OOECIIEUMBAIOIIUMHU  COXPAHHOCTh  MaTEpUAIbHBIX I[IEHHOCTEH

INBIL;
— HEOOXOJUMBIMH  PACXOJHBIMU MarepuaiaMu u KaHIIEJISIPCKUMHU
MPHUHAICKHOCTSIMHU.

4.1.4. WudopmMalluOHHO-METOIUIECKOE COTPOBOXK/ICHUE JIEATETLHOCTH
MBIl ocymecTBasercs OpraHu3anuen, OTBETCTBEHHOU 34 peanu3aluio
Konnenmuu passutus MBI Ha ypoBHe cyObekra Poccuiickoit deneparuu.

4.15. B memsix oOecrieueHuss ONTUMAJIbHBIX  YCIOBHI JJI.  OpraHu3aluu

JESITEeIbHOCTH, PAllMOHAJIBHOTO MCIOJIb30BaHUS MH(POPMAILMOHHBIX PECYpcoB, OOMeHa
onpITOM U Meroauueckumu marepuanamua  [IIWBI] B3anmoaelcTByeT C Apyrumu
OubnuorekaMu U HMH(MOPMALMOHHO-OMONIMOTEYHBIMH  LIEHTPAMH, ITYOJIMYHBIMU
OubmmoTeKaMu, My3esMU, BHICTABOYHBIMU LIEHTPAMU U JIP.

4.2. TpeooBanuss Kk ¢oHgaMm U HMHGOPMANMOHHBIM pecypcam:



4.2.1. JlestenbHocTh IIIMBI] obGecrieunBaercss peryiasipHbIM KOMILIEKTOBAaHHUEM
OCHOBHOTO U CIEIUAIU3UPOBAHHOTO (yueObHOro) (HOoHIOB Ha OyMaXHBIX U
ANEKTPOHHBIX HOCHUTEJISX.

4.2.2. OcHOBHOM (hOHJ BKIIOUAET XYJOKECTBEHHYIO M OTpPACIIEBYIO JIUTEPATypy
(Hay4yHBIC, HAYYHO-TIOMYJISIPHBIC, y4E€OHO-METOAUYECKUE W T.M. HW3JIaHUA 10 BCEM
HampaBieHusM, peanuzyeMbiM B pamkax OOIIl OO); cnpaBouHo-OubaMOrpaduyeckue
u31aHusl  (COpaBOYHUKH, CIOBApH, DSHIMKIONEAUN); TEPUOAUYECKHE H3JAHUS;
JUTEpATypy IO  COIHAIBHOMY U NPOPECCHOHAIIBHOMY  CaMOOIPEACICHUIO
00y4Yarommxcs.

4.2.3. Cneuuanu3upoBaHHBIN (y4eOHBIN) (QOHJ BKIIOYACT yUYEOHUKH, ydeOHBIC
nocobusi; opdorpaduueckue ClIoBapH; MaTEeMaTHYECKHWE TaOJuIbl; COOPHUKH
VOPOKHEHUM U 3a]1a4; MPaKTUKYMBbI; pabodne TeTpaau U T.II.

4.2.4. JlearenbHocth IIIWBI] oOpa3oBaTenbHOM oOpraHu3aimuu  oOecrieueHa
JOCTYIIOM K DJIEKTPOHHBIM M MyJbTHMenua OubnamorekaMm, (QemepabHbIM |
pEeruoHaIbHBIM UH(POPMAIIMOHHBIM pecypcaM, 00pa30BaTEIbHBIM U MPOCBETUTEIbCKUM
miaTopMaM H T.II.

4.3. TpeOoBaHusi K OpPraHu3amuv NMPOCTPAHCTBA

Opranmzanusi  JI€ATEIbHOCTH  IIKOJBHOTO  HMH(POPMAIMOHHO-OMOINOTEUYHOTO
LEHTpa NpeycCMaTPUBAET HAJTUYHE CIEAYIOMIMX MPOCTPAHCTBEHHO- 000COOIEHHBIX 30H
Pa3JIMUHBIX THUIOB, KOTOpbIe OOecTeyaT BBIMOJHEHUE OCHOBHBIX 3a/1a4 U (PYHKIIWIA:

— 30HY JUIS TOJIy4eHUs] MH(OOPMAIMOHHBIX PECYPCOB BO BPEMEHHOE IMOJIb30BaHUE
(30Ha abOHEMEHTA);

— 30HY IJisi CaMOCTOSITEIbHOM pPabOThI € pecypcaMyd Ha PAa3IUYHBIX THITAX
HOcuTeseH (30Ha YUTATBLHOTO 3aj1a U KOMIIbIOTEpHAs 30HA);

— 30HY JIJIs1 KOJUIGKTUBHOM pabOThI ¢ THOKOM OpraHu3aIieil mpoCTPaHCTBA;

— MPEe3EHTAIMOHHYIO 30HY JIJIsi OpTaHU3allMK BEICTABOK U SKCITO3UIIUH;

— 30Hy I pa3HOOOpPA3HOro J0Cyra W NPOBEAEHUS MEPOINPUSATHI;

— 30HY XpaHeHHs (QOHJIOB.

4.4. Texuu4eckoe U NpPorpaMMHoe odecrneyeHue:

— o0OopymoBaHo pabodee MECTO I COTPYJAHHKA [IINBII, ocHamenHoe
KOMITBIOTEPHON M OPrTEXHUKOW U uMmerolee AocTtyn B MHTepHeT;

— Hajguume O0O0OpYyMOBaHHBIX paboumx wecT s nonb3oBarenein [IINBII,
OCHAIIEHHBIX KOMIBIOTEPHON TEXHUKON W MMEIOIIMX PErIaMeHTHPOBAHHBIN JOCTYII B
NHutepHeT, B TOM 4uCIE, C COOCTBEHHBIX YCTPOMCTB MOJIb30BATENICH;

— ofecrieyeHre JocTyna K 3JIEKTPOHHOMY KOHTEHTY  (DJIEKTPOHHBIM H
MylbTUMenua Oubiamorekam, heaepaibHbIM UM PErHOHANBHBIM  MH(GOPMAIIMOHHBIM
pecypcam, o0pa3oBaTelbHBIM U TMPOCBETUTEIBCKUM IUIaTdOpMam U T.IL.);

— HaJU4he JIEMOHCTPAIIMOHHOTO  OOOpYIOBaHMS;

— HaJM4YUE WHCTPYMEHTOB JIJI1 aHTUBUPYCHOM 3aIIUTHI M PHIIBTPAIIMA KOHTEHTA;

— Hanuuue WHQPPACTPYKTYPHI, TO3BOJISIIONIEH  MCIOJIB30BaTh  COOCTBEHHBIC
YCTPOMCTBA TOJB30BATENEH, BKIIIOUAsl TPEAOCTaBlIeHHe OEeCpOBOJAHOIO JIOCTYIa B
unteprer mo WIiFi;

— HaJU4he KOMUPOBAIBHO-MHOXXHUTEIBHON TEXHUKH U OOOpYJAOBaHUS s
oipOBKU (CKaHEp U Ip.).

4.5. Pe:xum padorsl HNIUBIL



4.5.1. Pexxum pabotel IIINBIL] ycranaBiuBaeTcsi B COOTBETCTBUU C pacClUCaHUEM
paboThl 00pa30BaTENLHON OpraHU3aINU, a TAKXKE MPABUIAMH BHYTPEHHETO TPYIOBOTO
pacriopsaka. Pexxum paboTel JODKEH oOecrieuynBaTh BO3MOXKHOCTH pa®oThl B ILINBI]
JUIsL TIOJIb30BaTeNIe MOCiIe OKOHYaHUS OCHOBHOIO Yy4€OHOrOo BPEMEHM U BO BpEMS
IIKOJIBHBIX KaHUKYII.

4.5.2. Tlpu onpenenenun pexuma paborsl IIWBL]  npegycmarpuBaercs
BBIJICJICHUE:!

— He MEHee OJHOro yaca paboyero BpEeMEHHU B JCHb Ha BBHINOJIHEHUE BHYTPU
OMOJIMOTeUHON PAOOTHI B 3aKPBITOM PEXKUME;

— He MEHee OJHOr0 pa3a B MECAL METOJUYECKOro JAHs JJIs caMooOpa30oBaHUs U
MOBBIIIIEHUS KBATU(PUKAINY;

— OIMH pa3 B MECSI] CAHUTAPHOTO JIHA, KOT/1a 0OCITYKUBAaHUE MTOJIb30BATENICH HE
IPOU3BOIUTCS.

5. YIIPABJIEHUE HIUBIY

5.1. PykoBoAcTBO MHPOPMAIIMOHHO-OMOINOTEYHOr0 IEHTPA U KOHTPOJb HaJ €ro
paboToil  OCYIIECTBISIET JUPEKTOp O0pa3oBaTENbHOM  OpraHu3allid, KOTOPBIU
YTBEPKJIa€T HOPMATUBHBIE U TEXHOJIOTMYECKHUE JTOKYMEHTHI, IJIAHbI, OTYETHI O padoTe
oubnunoreku. JIupekTop HECET OTBETCTBEHHOCTh 3a BCE CTOPOHBI JESATENbHOCTU
nH(pOpMaIMOHHO- OUOIMOTEYHOro (POHJA U, B MEPBYIO OUEPE/b, 38 KOMILJIEKTOBAHUE U
COXPaHHOCTH ero (hoHMa, a TaKkKe co3aHre KOM(DOPTHOM Cpebl I YUTATEICH.

5.2. 3a opraHuzanuio pabOThl U PE3yNbTAaThl ACSITEIHOCTH HH(POPMALMOHHO-
METOAMYECKOro LeHTpa orBevaer 3aBenyrommi MBI, KoTOpbI SABISETCA YIEHOM
MEIaroTHYEeCKOro  KOJUIEKTMBAa M BXOAMT B COCTaB IEICOBETa 0Opa30BaTEIbHOMN
opranuzanuu. 3asenyromuii [IIUBI] pa3pabaTteiBaeT u mpenocTaBisieT Ha YTBEPKIACHUE
IUPEKTOPY 00pa30BaTEIbHOW OpraHM3allUd CIEAYIONINE TOKYMEHTHI:

— mnonoxenue o HIMBILI;

— JIOJDKHOCTHBIE MHCTPYKLMHK cOoTpyaHUKOB [IIMNBLI;

— tuian pabotsl [IINBII;

— IUIAHOBO- OTYETHYIO JOKYMEHTAIUIO;

— mnpasuia nons3oBanus MBI

— TpaBWIa TMOJIb30BAHUS YUYCOHHKAMU M yU€OHBIMHU MTOCOOUSAMH 00Yy4arOUUMUCH,
OCBAaMBAIOIIMMU y4€OHBIE MPEAMETHI, KypChl, NUCHUIUIMHBI (MOAYIU) 3a MpEeAeIaMU
(denepanbHbIX TOCYAAPCTBEHHBIX 00pa30BaTENbHBIX CTaHIAPTOB, 00pa30BaTENbHBIX
CTaHAApTOB U (WJIK) MOJYYaIOIIMMHU TUIaTHBIE 00pa30oBaTeNbHbIE YCIYTH;

— TEXHOJIOTMYECKYI0 JOKYMEHTALMI0, B TOM YMHCJIE, O MOPSAAKE HCKIIOYEHHUS
JTOKyMEHTOB u3 OubnuoreyHoro ¢ouma LleHTpa.

9.4. O6meoOpa3zoBaTenbHas opranuzaius ooecneuuBaer [IMBII:

— HEOOXOAMMBIMHU CIY’KEOHBIMH U TPOU3BOJCTBEHHBIMH TIOMEIICHUSMU B
COOTBETCTBUM C JCHCTBYIOIIMMHU HOPMaMu U TpeOOBaHUSIMU;

— MaTepualibHO-TeXHUYeckoe ocHameHnne 30H IIIWBI[ B coorBerctBumM C
JICUCTBYIOIIMMU HOpPMaMU M TPeOOBAHUSIMU;

— yCJ'IOBI/IHMI/I, O6€CHC‘II/IBaIOH_[I/IMI/I COXpaHHOCTB MaTepI/IaJ'IBHBIX HCHHOCT@I\/,I
IWBLL



5.5. I'paduk  paGoOThl  yCTaHABIMBAETCS B COOTBETCTBUM C  PACIHUCAHUEM
0o0pa3oBaTeIbHOW OpraHM3alMM, a  TaKKe NpaBUJIaMU BHYTPEHHETO TPYIOBOIO
pacnopsiika.

6. MIPABA U OBA3AHHOCTH HIUBIL

6.1. IlpaBa corpynHuxos IIHWBII;

— CaMOCTOSITEJIbHO OIpPEAeNsATh COJAEpKAHHE U KOHKPETHbIE (OpPMBI CBOEH
JESITENBbHOCTH B COOTBETCTBUU C 3a7ayaMu  HW  (QYHKIUSMH, ONpPENeICHHBIMU
IHomokenuewm;

— CAMOCTOSITEJIBHO OIpPEAENATh HCTOYHUKU KOMIUIEKTOBAHHMS OCHOBHOIO U
JIOTIOTHUTENBHOTO (DOH/TOB;

— W3bIMaTh U PEaIU30BBIBATH JOKYMEHTHI M3 CBOMX (DOHIOB B COOTBETCTBUU C
MOPSIAKOM HCKJIIOYEHUS JOKYMEHTOB, U JEHUCTBYIOIIMM 3aKOHOJATEIbCTBOM;

— TMPOBOAUTHL B YCTAHOBJIEHHOM TOpsJKe (aKylIbTaTUBHBIC 3aHATHSA, YPOKHU
O0nbnmoTeuHo-oubIMorpaduyecKux 3HaHUM, UHPOPMALIMOHHON KYJIbTYpbl, LU(POBOI
IPaMOTHOCTH H TIp.;

— BXOJWTh B OMOJMOTEYHBIE OOBEAMHEHUS B YCTAHOBJICHHOM JACHCTBYIOIIUM
3aKOHO/IATENBCTBOM MOPSIKE;

— y4acTBOBaTh Ha KOHKYPCHOW WJIM MHOW OCHOBE B peaiu3aluu (eaepanbHbIX,
PETHMOHATBHBIX W MEXKIYHAPOMHBIX TPOTPaMM pPa3BHUTHS OMOIMOTEUHOTO Jea.

6.2. Corpynnuku HINUBII 06sa3aHbI1:

— coOdoaTh TrocydapCTBEHHbIE OMOJMOTEUHbIE CTAHIAPTBI W HOPMATHBHI,

— obecneuntsb pexum pabdotrer [IIMBI] o0pa3oBaTenbHON OpraHU3anuy;

— 00CiIyXuBaTh  IOJb30BaTENCH B COOTBETCTBUHU C JENCTBYIOIIUM
3aKOHOJATENbCTBOM;

— HE HCHOJIb30BAaTh CBEACHUSA O MOJb30BATEISAX M HMX YUTATEIbCKUX 3aIpocax,
KpOME CIly4yaeB, KOIJla OSTU CBEACHHUS HCHOJIb3YIOTCS [JIsl HAY4YHBIX IeJed u
opra"u3anuu OuOIMOTECUHO-MH(POPMAIIMOHHOTO 00CITy)KHBAHUS;

— o0ecrneuynuTh TMOJIb30BATENISIM BO3MOXKHOCTh pabOThl C HH(DOPMAIMOHHBIMU
pecypcamu IHUBI[ ¢ yueTom HE0OOXOAMMOCTH 3aIUThl ABTOPCKUX M CMEKHBIX MPaB;

— HE JOIMYCKaTh FOCYIApPCTBEHHON WJIM MHOM LIEH3YPhl, OTPAHUYMBAIOLICH IIpaBa
MoJib30BaTeNied Ha  CBOOOJHBIM JIOCTYN K HWH(OPMAIIMOHHBIM pecypcam;

— HECTH OTBETCTBEHHOCTh 3a PpACIPOCTpaHEHUE MH(DOPMAIMOHHON MPOTYKIIHH,
OPUHOCAIIEH BpEd 3J0POBbI0 M PA3BUTHIO OOYYaIOIIMXCH;

— OTpa)kaTh B CBOEH JIEATEIHHOCTH CIIOXKUBILEECS B OOIIECTBE UCOTOTUIECKOE U
MOJIMTHYECKOE MHOT000pa3He;

- mnpoBoauTh cBepku ¢onna MBI obpa3oBaTenbHONW OpraHW3allid U BHOBH
MOCTYNUBIIEH JUTEPATYPHl C PEryJSIpHO HomnojHstommMes DenepaabHbIM CHUCKOM
HKCTPEMUCTCKUX MaTEPHUAJIOB;

— o0ecrneunTh TMOJIb30BATENSIM BO3MOXKHOCTh pabOThl C HH(DOPMAIMOHHBIMU
pecypcamu LINBILI;

— wuHbOpMUPOBATH MOJIB30BaTeNe o Buaax mnpegocrariasembix [IWBIL ycayr;

— o0ecneunTh HaydyHYK OpraHu3aluio (OHJIOB M KaTajoros;

— ¢opmupoBaTh (GOHIBI B COOTBETCTBUM C YTBEPKIACHHBIM (enepaibHbIM
nepeyHeM Y4eOHHMKOB, PEKOMEHJIOBAaHHBIX K HMCIOJb30BAHUIO TPU  peau3aluu
nporpamMm  o0mero oopasoBaHus, 00pa3oBaTEIbHBIMU  MIPOTPAMMaMU



o011e00pa3oBaTeIbHBIX OpraHU3alluid, MHTEPECaMH, MOTPEOHOCTAMH U 3alpocaMu
BCEX  KATE€ropuu IMOJIb30BATEIIEH;

— COBEPIIEHCTBOBAaTh HH(POpMaIIMOHHO-OMOIMOorpadgudeckoe U OUOITHOTEUHOE
00CITy’KMBaHHE MOJIb30BaTENEH;

— o0ecreunBaTh COXPAHHOCTh HCIIOJIb30BAaHUSI HOCUTENEH HH(OpMAIMH, HX
CUCTEMaTHU3alIMI0, pa3MEIlleHHE U XpaHEHUE,;

— OTYMUTHIBATBCS B  YCTAHOBJIEHHOM IOpSIIKE  MEped  PYKOBOAMUTEIEM
o0pa3oBaTeIbHON OpraHu3ali M OpraHaMH roCyJapCTBEHHON CTATHUCTUKYU B MOPSJIKE,
MPETYyCMOTPEHHOM JIEHUCTBYIOUIUM  3aKOHOAATENbCTBOM U YUYPEIUTEIbHBIMU
nokymentamu [INBII;

— TIOBBIIIATh KBAIM(PHUKALKIO COTPYJHUKOB, B T.4. B cdepe MHPOPMaLUOHHBIX
TEXHOJIOTU U TU(POBOIN rPaMOTHOCTH.

7. IPABA Y OBSI3BAHHOCTH MOJIb3OBATEJIEA IIUBI]

71. IIpaBa mosb30BaTeJi€eii:

— mpaBo gnoctyna B MBI o6pa3zoBarenbHOW OpraHu3alMid HMEHT BCE
YYaCTHUKHM OOpa30BaTENIbHBIX OTHOIICHU: ydalluecs, Meaaroru, poauTe,
aIMUHHUCTpaIUs 00pa30BaTeNbHON OpraHU3alllu;

— TOPANIOK JIOCTyna K HHPOPMAIMOHHBIM pecypcaM OTACNIbHBIX KaTeropuii
MOJIb30BATENICH, HE SBISIOMIMXCS OOYYarONUMUCS M pabOTHUKAMHU 00pa3oBaTEebHOU
opranuzauuu, onpenensaercs [Ipasmiamu nons3oBanus [HINBLI.

— TpaBo nojy4arh HHPopManno o Hanuuuu B IHMBL] KOHKpeTHOro J1OKyMEHTa;

— TMpaBO TOJy4YaTh CBEIEHHUSA O cocTaBe MH(MopmarmoHHbIX pecypcos [IINBII;

— MpaBO MOJYyYaTh KOHCYJIbTAIMOHHYIO MMOMOIIb B MMOMCKE U BHIOOPE HCTOUYHUKOB
uH(popmaIuy;

— nmoboir goxkymMeHT u3 dougoB IIIMBI[ Bo BpeMeHHOE IIOJIB30BaHHE Ha
YCIOBUSX, onpeneneHubix IlpaBunamu nonb3zosanus MBI,

— TIIpaBO y4acTBOBaTb B MeEpONpUATHUSAX, TpoBoaumMbix [ITMUBII;

— TMpaBoO o00pamaTbCsi K JUPEKTOPY 00pa3oBaTENbHOM  OpraHU3alMh  JUIs
paspeiieHusi KOH(MIUKTHON CUTyaluu.

7.2. OTBETCTBEHHOCTH M0JIb30BaTe/ el KOJIbHOI OUOJIMOTEKH:

— MOJb30BaTelu 00s13aHBl  cOOMIOIATH [IpaBuia monb3oBanus [TTUBI]
oOpa3oBaTeIbHON OpraHHU3alliH,

— OEepe’KHO OTHOCUTBHCS K NMPOU3BENICHUSM TedyaTh (HE BBIPHIBATh, HE 3arudarhb
CTpaHUll, HE JieJlaTb B KHUTaX MOJYEPKUBAHUN, TOMETOK), MHBIM JIOKYMEHTaM Ha
Pa3ITUYHBIX HOCUTETSX, 000PYI0BAHUIO, HHBEHTAPIO;

— TOJAJEPKHUBATH  MOPSJOK PACCTAHOBKM JIOKYMEHTOB B OTKPBITOM JOCTYIE
HIWBLI, pacnonokeHnus KapTOUYEK B KaTAJIOrax U KapTOTEKAX;

— TMOJIb30BAThCS LICHHBIMU U CIIPABOYHBIMU JIOKYMEHTAaMHU TOJIBKO B NTOMEUIEHUU
YUTAJIBHOTO 3aJ1a;

— yOenuThCcs TpU TONYYEHUH JOKYMEHTOB B OTCYTCTBUHM Je(EeKTOB, a TNpu
oOHapyxeHuu npouHpopmupoBaTh 00 3Tom padotHuka IIINBI]. OTBeTCTBEHHOCTH 3a
oOHapy>KEeHHbIE TEPEKTHI B CAABAEMBIX JTOKYMEHTaX HECET MOCIICTHUN MTOJIh30BATEIb;

— pacmuchIBaTbCsi B UYUTATEIbCKOM (OpPMYJSipe 3a KakAbld MMOJYYCHHBIN
JOKYMEHT;

— BO3BpAILATh JOKYMEHTHI B YCTAHOBJIEHHBIE CPOKHU;



— 3aMmeHATh JOKyMeHTel [IIMBI[ B ciiysae wux yrparel Wid [OPYUM UM
PaBHOLICHHBIMU;

— nonHocThio paccuntatbes ¢ LIIMBL] mo ucrteuennu cpoka o0yueHus uiau padoThl
B ILIKOJIE;

— nonp30Barenu, HapymuBine llpaBuna nons3oBanus LIIWBI[ u npuunHuBmIne
yiiep0O, KOMIEHCHUPYIOT €ro B pa3Mepe, ycTaHoBJieHHOM IIpaBunamMu mojab30BaHUS
MBI, a Takxke HECYT HHYK) OTBETCTBEHHOCTh B CIy4asX, IPEIyCMOTPEHHBIX
[IpaBunamu monw3oBanus IIWUBI[ u  geldcTByrOMKMM 3aKOHOJAATEITBCTBOM.

7. 3. llopsinok mnoan3oBanusi LIUBIL:

— 3amuch  OOYyYaroIMXCs oOpa3oBaTenbHOMI opranmzanuu B MBI
MIPOU3BOJIUTCS MO CIHCOYHOMY COCTaBYy Kjacca B HHJIMBUAYAJIbHOM MOPSIKE,
NearornyeckuX M  HHBIX PaOOTHUKOB IIKOJBI, POJUTENEH (MHBIX  3aKOHHBIX
IpecTaBuTeNei) 00ydarouuxcs — Mo nacropry;

— IIepeperucTpanusi I0Jb30BaTelIeu LIMBI[ mpou3BOAUTCS  €XKETOIHO;

— JIOKYMEHTOM, MOATBEpXKAAOIUM TpaBo Tmonb3oBanus LIWDBL, saBnsgercs
YUTATENbCKUN HOPMYIISp;

— yuTaTeNbCcKuil hopmyssip GUKCUPYET AaTy BbIJAUYH MOJIH30BATENIO TOKYMEHTOB
u3 porna u ux Bo3BpamieHuss B LIBII;

— obecrieueHue OOydYaronuxcsi y4eOHHMKaMU OCYIIECTBIISICTCS KOJUIEKTUBHBIM
criocoOoM, uepe3 KJIACCHBIX PYKOBOAUTENEH oOpa3oBaTENbHON OpraHU3alIluu.

7.4. Ilopsinok MoJIb30BAHUSI ADOHEMEHTOM:

— TIOJIb30BATEIM MMEIOT MPaBO MOJYYUTh HA JOM U3 MHOTOTOMHBIX W3JaHUN HE
0oJsee IByX JOKYMEHTOB OJJHOBPEMEHHO;

— MaKCUMaJbHbIE CPOKH MOJIb30BAHUS JOKYMEHTAMM:
y4eOHUKH, ydeOHbIe TOCOOUSI — YUeOHBbIN TO;

HAay4YHO-TIOMYJISIpHAsi, IO3HABaTElIbHAs, XYyJIOXKECTBEHHas JuTeparypa — 1 wmecs;
NEePUOJNYECKUE U3IaHUS, U3/IaHKsI TIOBBILIEHHOT O cripoca — 15 nHei;

— MOJb30BATENN MOT'YT MPOJUIUTh CPOK MOJB30BAHMS TOKYMEHTAaMU, €CJIM Ha HUX
OTCYTCTBYET CIPOC.

7.5. llopsioK MOJIb30BAHUS YUTAJBHBIM 32JI0M:

— JIOKYMEHTHI, TMpEeIHAa3HAYEHHBIC 11 pa0OThl B YMTAIBLHOM 3aje, Ha JOM HE
BBIIAIOTCS;

— DHIUKIIONEJUU, CIPABOYHUKH, PEIKUE, IIEHHbIE U  HMEIOLIUECsS B
€IMHCTBEHHOM 3K3EMIUISIPE JTOKYMEHTHI BBIIAIOTCS TOJBKO Jisi pabOThI B UUTATHLHOM
3ase.

7.6. Ilopsinok padorsl B komnbloTepHoii 30He IIIUBII:

— paboTa y4aCcTHHKOB 00111€00pa30BaTEIbHBIX OTHOUIEHUH B KOMIIBIOTEPHOHN 30HE
MPOU3BOAMTCS MO TIpaduKy, YTBEPKAECHHOMY JHPEKTOPOM  00pa3oBaTEIbHOU
OopraHuszanud U B NpucyrcTBuM corpyanuka [IINBII;

— paspemiaercsi paboTa 3a OJHUM NEPCOHAIBHBIM KOMIIBIOTEPOM HE Oosee ABYX
YeJIOBEK OJHOBPEMEHHO;

— TOJb30BaTEIb HMMEET TpaBo  paboTaTh € HETPATUIMOHHBIM HOCHUTEIEM
uH(poOpMaMU MOCJHE MPEABAPUTENBHOIO TeCcTUpoBaHus ero padorHukom [IIMBII;



— 110 BCEM BOINpPOCaM Moucka uHpopManuu B HTepHETe MO0Ib30BaTENb TOJKCH
obopamarbecsi Kk paborHuky LIMBII;

— 3amperiaercs oopalieHue K pecypcam MHTepHeTa, MpeanoaarariiiM oriaTy;

— paboTra ¢ KOMIIBIOTEPOM IPOU3BOIUTCS COTJIACHO YTBEPXKICHHBIM CaHUTApHO-
THTUEHUYECKIM HOPMaM.



