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Ilon0o:xeHue
00 00padoTKe NEePCOHAIBHBIX JAHHBIX PA0OTHUKOB, 00Y4AIOIIMXCHA M UX POaAUTe/ el (3aKOHHBIX
NnpeAcTABUTE/Ie) MYHMIUNIAJIBLHOTO OIOIKETHOTr0 00111e00pa30BaATEILHOI0 YUPeKIeHUsI «CPeTHAs
o0meodpa3oBaTebHas MK0J1a» Ned ropona Kusuniaropray.

I. O01ue noJioKeHus
1.1. Hacrosimee Ilonmoxenne pazpaboTaHo Ha OCHOBE M BO UCTIOHEHHE YacTh 1 cratem 23, cratbu 24 KoncTurynmn
Poccutickott ®Deneparnu, PemepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mepcOHANIBHBIX TaHHBIX,
denepanbHoro 3akona ot 27.07.2006 Ne 149-03 «O6 nnpopmanmy, HHGOPMALMOHHBIX TEXHOJOTHSIX M O 3alUTe
uHpOpMau», TonokeHuid TiaBel 14 TpymoBoro kozgekca Poccwuiickoit depepannu «3amura mepcoHaTbHBIX
naHHbIX paborHrkoB» W lloctanoBnenws [lpaBurensctBa P® ot 01.11.2012 roma Ne 1119 «OO0 yTBepkaeHUH
TpeOOBaHUI K 3alIWTe MEPCOHANBHBIX AaHHBIX MPH UX 00paboTke B MHOOPMAIMOHHBIX CHUCTEMaX IMEPCOHATBHBIX
JaHHBIX».
1.2. Uens paspabotku llomoxxenns — ompepeneHune MopsAaKa 0OpaOOTKH MEPCOHANBHBIX JaHHBIX Pa0OTHUKOB H
00yJarOIINXCs IIKOJIBI; 00eCTiedeHre 3alUThI IIpaB U CBOOO ] paOOTHUKOB M O0YYAIOIIMXCS IIKOIBI P 00padoTKe
X MNCPCOHAJIBHBIX JAaHHBIX, a4 TAaKXKC YCTAHOBJICHHUE OTBCTCTBCHHOCTU AOJUDKHOCTHBLIX JIMIL, MUMCHOIIUX OOCTYII K
NEPCOHANBHBIM JaHHBIM, 33 HEBBIIOJHEHUE TPeOOBAaHUH HOPM, PETYIMPYIOIIMX OOpabOTKy H  3alluTy
NEPCOHANBHBIX JaHHBIX.
1.3. Ilopsimox BBOAA B AeiicTBUE U M3MeHEeHUs [lomoxxeHus.
1.3.1. Hactosmee IlonoxeHne BcTynmaeT B CHIy C MOMEHTA €ro YTBEPKACHUS TUPEKTOPOM IIKOJBI U JIEHCTBYET
0eccpouHo, 10 3aMeHbI ero HOBBIM llonoxeHneM.
1.3.2. Bce u3menenus B IlooxkeHne BHOCSTCS IPUKA30M.
1.4. PexxuM KOHQUIACHIMAIBHOCTH TEPCOHAIBHBIX JAHHBIX CHMMAETCS B CIy4asX HX OO0C3JIMYUBAHUS U IO
UCTEYEHUH 75 JIET CpOKa MX XpaHEHHs WM IPOAJICBAECTCS HA OCHOBAHUHU 3aKIIOYEHUS] SKCIEPTHOM KOMHUCCHH
LIKOJIBI, €CJIN HHOE HE ONPEEIEHO 3aKOHOM.
II. OcHOBHBIE IOHSTHS U COCTaB NIEPCOHABHBIX JAHHBIX PAOOTHUKOB ¥ 00YUYAIOIINXCS IIKOJIBI
2.1. {ns ueneii Hactosiero [1omoxeHus: NCTIONB3YIOTCS CIEAYIONUE OCHOBHbIE TOHITHA:
— IepcoHaJIbHBIE JaHHbIE pabOTHHKA — J1t00ast HH(GOpMaLus, OTHOCSILASCS K ONPEACICHHOMY HJIH ONPEAesIeMOMY
Ha OCHOBaHWHM TaKO¥ MH(OpMaIUU pabOTHUKY, B TOM YHCJIE €r0 (paMuiusi, UMs, OTYECTBO, TOJl, MECSIL, J1aTa U MECTO
POXJIEHUsI, aJpec, ceMeiHoe IMoJIoXKeHne, oOpa3zoBanue, mpodeccus, T0X0/bl, Apyras WHPOpMAIUs, HeoOXoaumast
paboTozaTento B CBA3M C TPYAOBBIMU OTHOILICHHUSIMU;
- IEpCOHAJIbHBIE JTaHHBIE 00Y4aroLIUXCcsl — HHPOpMaLus, HeoOxoaumMasi 00pa3oBaTeIbHOMY YUPEKICHUIO B CBSI3U C
OTHOUICHUSIMH, BO3HUKAIOIMIMMH MEXJIY OOYYaIONIMMCS, €r0 POAUTENSAMH (3aKOHHBIMU MPEJCTABUTEISIMU) U
00pa3oBaTeIbHBIM YUPEKICHUEM;
— 00paboTKa epCOHATBHBIX AaHHBIX — cOOp, CHCTEeMaTH3alys, HaKOIUIEHHEe, XpaHeHHe, YTouHeHHe (0OHOBIICHHE,
W3MEHEHHUE), WCIIONb30BaHNE, PACIPOCTpaHEeHHE (B TOM 4dHCIE TMepenava), oOe3Nu4MBaHHE, OJIOKHPOBAHUE,
YHHUYTOXCHUEC IEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB IIKOJIBI;
— KOH(pMICHINATBEHOCTD MEPCOHATBHBIX AAHHBIX — 00s3aTeNbHOE I COOMI0/ICHNSI HA3HAYEHHOTO OTBETCTBEHHOTO
Jiuna, IMOJYYMBHICTO AOCTYII K NEPCOHAJIBHBIM OdaHHBIM, Tpe6OBaHI/Ie HE OOIMYCKaTb HMX pPacClpOCTPaHCHHA oe3
coryiacus pabOTHHKA WM MHOTO 3aKOHHOTO OCHOBAHUSI;
— pacmpocTpaHeHHE IEPCOHANBHBIX JaHHBIX — JEHCTBUS, HalpaBJCHHBIE Ha Ieperavyy NEepCOHAIBHBIX JaHHBIX
pabOTHUKOB M 00YYAIOLINXCSl ONPEACIEHHOMY KpYTY JIMI] (1iepeaada MepCOHANBHBIX JaHHBIX) MM HA 03HAKOMIJIEHHUE
C NMCPCOHAJIBHBIMH JTaHHBIMH HCOTPAHUYCHHOI'O Kpyra Jivil, B TOM YHUCJIC O6HapO)IOBaHI/Ie NEPCOHAIIbHBIX JaHHBIX B
CpeAcTBaX MaccoBOM HH(poOpManuu, pa3MelieHHe B HWHPOPMALMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSAX WIH
MPEJOCTaBICHNE I0CTYTIA K IEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB M 00YYaIOIINXCS KAKUM-TH00 HHBIM CIIOCO00M;
— HCIIONB30BaHNE TIEPCOHATBHBIX JAHHBIX — JeHCTBHA (Omepanyn) C MEePCOHATBHBIME JaHHBIMH, COBEpIIaeMbIe
JOJDKHOCTHBIM JIMIIOM UIKOJBI B IESX NPHUHATHS PELICHUH MM COBEPILICHUS WHBIX ACHCTBUH, MOPOXKIAFOIINX
IOPUINYECKUE TIOCIIEACTBUSI B OTHOLICHUH CYyOBEKTa EPCOHANBHBIX TaHHBIX, JINOO MHBIM 00pa30M 3aTparuBaroIIuX
UX IpaBa U CBOOOJbI WJIH IIpaBa U CBOOOBI APYIUX JIMIL;
— OJIOKMpOBaHUE IEPCOHAIBHBIX NaHHBIX — BPEMEHHOE IIpeKpalleHue cOopa, cUcTeMaTu3aliM, HAKOILJICHUS,
WCTIONB30BaHMS, PACTIPOCTPAHEHHUS IEPCOHATIBHBIX JaHHBIX, B TOM YHCJIE UX Tepelayn;



— YHHMYTOXXEHHE II€PCOHAIBHBIX MJAaHHBIX — JEHCTBUS, B pe3yJbTaTeé KOTOPBIX HEBO3MOXKHO BOCCTAaHOBUTh
COZIep)KaHUE MEPCOHATBHBIX MAHHBIX B HMH(POPMAIMOHHON CHCTEME NEPCOHANBHBIX MAHHBIX WM B pPe3yJbTaTe
KOTOPBIX YHHUTOKAIOTCSl MaTepUalIbHbIE HOCUTEIN MEPCOHATIBHBIX TaHHBIX;

— 00e31MuuBaHUE IEPCOHANBHBIX MAAaHHBIX — JEHCTBUSA, B pE3yJIbTaTe KOTOPHIX HEBO3MOXHO OIPEIEIUTh
MIPUHAAJIEKHOCTD IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY PaOOTHHUKY MM 00yJaroIeMycs;

— 00IeI0CTyHBIE IEPCOHANIBHBIE TaHHBIE — IEPCOHANIBHBIE JaHHBIE, HA KOTOPBIE B COOTBETCTBUH C (pefepabHBIMU
3aKOHaMK He pachpocTpaHsercs TpeboBaHue coOmo/eHnss KOHOUACHINATFHOCTH WM K KOTOPBIM IPEeJOCTaBICH
JOCTYI HEOTPaHUUEHHOTO KpYTa JIMII C COINIacusl CyObEeKTa Iepco-HANbHBIX JaHHBIX;

— uHbopMarmsI — cBeAcHUS (COOOMEHNS, JaHHBIE) HE3aBUCUMO OT (DOPMBI UX TPEIACTABICHIS;

— JOKYMEHTUpPOBaHHasl HHPOpMaLus — 3aQUKCUpPOBaHHAS Ha MaTEpUAIbHOM HOCHUTEINIE IMyTeM JOKYMEHTHUPOBAHUS
nHpOpMaLUs ¢ PEKBU3UTaMH, IO3BOJISIOIINME ONPENEINUTh TAKyI0 HHGOPMALIUIO UIIH €€ MaTepUalIbHbII HOCUTEb.
2.2. B cocTtaB mepcOHANbHBIX IAHHBIX PAOOTHUKOB IIKOJBI BXOASAT JOKYMEHTHI, CofepiKamue HH(pOPMAIHio o
MAaCIOPTHBIX JaHHBIX, O0Opa30BaHWHM, OTHOIICHWHM K BOMHCKON OOS3aHHOCTH, CEMEHHOM IIOJIOKEHHH, MECTe
KHUTENbCTBA, 4 TAKXKE O MPEIBIAYIINX MECTaX UX PAOOTHI.

2.3. KoMIuiekc JOKyMEHTOB, COMPOBOXKIAIOMIHIA TIporiece opopMIIeHHs TPYAOBBIX OTHOMIEHUH pabOTHHUKA B IIIKOJIE
MIPU €T MpHeMe, IEPEBO/IC U YBOJIbLHEHUH.

2.3.1. Undopmauus, mpeacrapisieMas paOOTHHKOM MPH TOCTYIJICHHWH Ha paboTy B IIKONY, AOJDKHA HMETh
JTOKyMeHTalbHy10 (hopMy. [lpu 3aKimfodeHuN TPyAOBOTO JAOTOBOpPa B COOTBETCTBHHU CO CT. 65 TpymoBoro komexca
Poccwiickoit denepanny U0, TOCTYIAOIIEe Ha PadOTy, IPEIBIBISIET PA00TOAATENIO:

— MacnopT WJIM HHOW JOKYMEHT, YOCTOBEPSIOLIHIA JINIHOCTS;

— TPYIOBYIO KHMXKKY, 32 HCKJIFOUCHHEM CIIy4daeB, KOTJa TPYAOBOW JOIOBOP 3aKJIHOYAETCsA BIIEPBBIC MM PAOOTHHK
MOCTYIAET Ha PabOTy Ha YCIOBUIX COBMECTHTENILCTBA, TUOO0 TPYLOBast KHMKKA Y paOOTHHKA OTCYTCTBYET B CBSI3H C
€€ yTpaTou WiIH 10 IPYTUM MPUYHHAM,

— CTPax0BOE CBUJIETEIBCTBO TOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHMUS,;

— IOKYMEHTBI BOMHCKOT'O y4eTa — JUIsl BOGHHOOOS3aHHBIX U JIHILI, TOAJIEKAIIUX BOUHCKOMY YUETY;

— JOKyMEHT 00 00pa3oBaHHMM, O KBaTH(UKAIUK HIM HAJTUYUHM CIIEUUATBHBIX 3HAHUH — MPH MOCTYIUICHHH Ha
paboTy, TPEOYIONIYIO CIIEIMATbHBIX 3HAHUHA WK CIICIIMATLHON TIOJITOTOBKH;

— cBuzeTenbeTBo 0 mpucBoeran MHH (mipu ero Hanmmynu y paboTHHKA);

- CIIPaBKY O CyIAUMOCTH.

2.3.2. Ilpu odopmiieHnrn pabOTHUKA B HIKOJNY CEKpeTaph 3amonHseTcs yHupuuuposanHas dopma T-2 «JIuunas
KapTouka pabOTHHKa», B KOTOPOH OTPakatoTCsl CIEeAYyIOLINe aHKETHBIE 1 Onorpaduieckre naHHble paOOTHHUKA:

— obuue cBeaenus (P.M.0. paboTHUKa, AaTa POKACHUS, MECTO POXKACHUS, TPAKIAHCTBO, 00pa3zoBaHue, mpodeccus,
CTa)k paboOThI, COCTOSIHNE B Opake, MacIoOpTHbIE JaHHBIE);

— CBEJICHUSI O BOUHCKOM Y4€Te;

— JJaHHBIE O IIpHeMe Ha paboTy;

B nanbheiiieM B TMUHYIO KAPTOUKY BHOCSATCSI:

— CBEJICHHUSI O TIEpeBOIax Ha IPyTyIo padory;

— CBeJieHUs 00 aTTecTaluy;

— CBEJICHHUS O NOBBILICHNH KBaTU(HUKALINY;

— cBeJIeHUsI O TIPo(ecCHOHATTLHOM MeperoiroTOBKE;

— CBE/ICHHUS O Harpajaax (MOOMIPEHMX ), TOYETHBIX 3BAaHUIX;

— CBEJEHHUs 00 OTIIyCKax;

— CBEJICHUS O MECTE KHUTEJIHCTBA U KOHTAaKTHBIX Tele(oHax.

2.3.3. Y cekperapsl HIKOJBI CO3JAIOTCA M XPAHATCS CIEIyIOIIHE TPYIIBI JOKYMEHTOB, COJIEpKallle JAaHHBIE O
paboTHUKAX B €IMHUYHOM WJIM CBOJHOM BHJIE:

2.3.3.1. JloKyMeHTBI, cozepXKallie I[epCOHaJbHbIE JaHHble pPa0OTHUKOB  (KOMIUIEKCHI  JIOKYMEHTOB,
COIPOBOX/IAIONINE TIpotiecc 0OPMIICHHS TPYIOBBIX OTHOIICHHN NPW NpUeMe Ha paboTy, IepeBojie, YBOJILHEHHH;
MPOBEIECHUIO COOECEeAOBaHNN ¢ KAaHIUIATOM Ha JAOJDKHOCTH; HOAJMHHUKY U KOIMH MPHUKA30B IO JMYHOMY COCTaBY;
JUYHBIE JeTia U TPYAOBbIE KHWKKH paOOTHUKOB (B cei(e AUpEeKTopa); Jena, CoAeprKaline OCHOBaHUS K MIPHUKa3y MO
JUYHOMY COCTaBy; Jejia, COJEpKallde MaTepualibl aTTeCTallid pabOTHUKOB; CIIY)KEOHBIX pacclieIOBaHuil;
CIPaBOYHO-WH(OPMAIIMOHHBIN OaHK MaHHBIX MO TEepCOHANy (KapTOTeKH, >XypHAJbl); MOUIMHHUKA W KOIHHU
OTYETHBIX, AHAIUTHYECKHX W CHPABOYHBIX MAaTEPUANIOB, MEPEJaBACMBIX PYKOBOACTBY IIKOJIBI, KOIWH OTYETOB,
HaNpaBIIEMBIX B TOCYJapCTBEHHBIC OpraHbl CTATHCTHKH, HAJIOTOBBIE WHCHEKIMH, BBIIICCTOSINE OpPTaHbl
YIpaBIICHUS U IPYTHE YUPEIKIICHUS).

2.4. K mepcoHanbHBIM AaHHBIM OOYYaIOLIMXCS, MOJY4aeMbIM OOpa30BATENbHBIM YUPEXKICHHEM H IOIeKAIIIM
XpaHEeHHUI0 B 00pa30BaTEIbHOM YUPEXKIEHHH B MOPSIKE, MPEIYCMOTPEHHOM JIEHCTBYIOIINM 3aKOHOAATEILCTBOM U
HacrosmuM [onokeHnem, OTHOCATCS CIeIyIOIINe CBEICHNS, COIAEPIKAIIHECs B JIMUHBIX JIeJIaX 00yJaroNIHXCs:

— TOKYMEHTBI, YJOCTOBEPSAIOLINE JINYHOCTH 00Y4aloLIerocs (CBUAETENBCTBO O POKACHUH WM TACIOPT);

— TOKYMEHTBI O MECTEe IPOKHUBAHUS;

— JIOKYMEHTBI O COCTaBE CEMbH;

— IIAaCTIOPTHBIC JAHHBIC POAUTENEH (3aKOHHBIX MPEICTAaBUTENCH) 00yJarommxcs;



— JIOKYMEHTBI O TIOJYYEeHUH 00pa30BaHUs, HEOOXOIMMOTO JIJIsl TIOCTYIUICHHS B COOTBETCTBYIOIIMHI Kilacc (JIMIHOE
JIeJI0, CIIPaBKa ¢ IPEIBIAYIINETo MecTa YIeObl U T.11.);

— TOJIMC MEAMIIMHCKOTO CTPaxXOBaHUs,

— JIOKYMEHTBI O COCTOSIHWU 3JI0POBbsi (CBeleHUS 00 HMHBAIMIAHOCTH, O HAIMYUM XPOHUYECKUX 3a00NICBaHUH,
MEJUIUHCKOE 3aKII0UeHHe 00 OTCYTCTBHM IPOTUBOIOKA3aHUN st 00y4deHHsT B OOpa3oBaTENLHOM YUPEKICHUH
KOHKPETHOTO BUJA W THIIA, O BO3MOKHOCTH U3y4YCHHUS MPEAMETOB, TPEACTABISIOMINX TOBBIIICHHYIO OMAcHOCTh IS
30POBbS U T.11.);

— JIOKYMEHTHI, TIOATBEPKAAIONINe NpaBa Ha JIOMOJHUTEIbHBIC TAPAHTHH W KOMIICHCAIUH IO OINpEeIeICHHBIM
OCHOBaHUSIM, TPEIYCMOTPCHHBIM 3aKOHOJATEIBCTBOM (POJAMTEIN-HHBANUIBI, HEMONHAS CEMbsl, peOCHOK-CHpOTa U
T.IL);

I11. Coop, 00padoTKA U 3aIUTA MEPCOHATBbHBIX TAHHBIX.

3.1. Iopsimok mosy4eHus mepcoHaIbHbBIX TaHHBIX.

3.1.1. Bce mepcoHanbHBIE AaHHBIE Pa0OTHHKA IIKOJBI CIeIyeT MOoJy4aTh y Hero camoro. Eciin mepcoHanbHbIC
JaHHbIE PaOOTHHKA BO3MOXKHO TOJYYHTh TOJNBKO Y TPEThEH CTOPOHBI, TO PaOOTHUK IOJDKEH OBITH YBEIOMIIEH 00
3TOM 3apaHee U OT Hero JOJKHO OBITh MOMYYEeHO MUCbMEHHOE coriacue. JIomKHOCTHOE o paboToaaTess JOIKHO
coo0muThs paboTHUKY OpraHu3anuy o HemsX, IpeArnojaraeMbIX HCTOUHUKAX U cliocobax MoMydeHus! IepCOHaTbHBIX
JAHHBIX, a TAKXKE O XapaKTepe MO IJISKAIINX TOTYISHHIO TEPCOHANBHBIX JaHHBIX M IMOCIEACTBHIX OTKa3a pabOTHHKA
JaTh MIICbMEHHOE COTJIACHE Ha UX MOTydeHHeE.

3.1.2. PaGoTonarens He MMEET IpaBa MoJydyaTh M 00pabaThIBaTh MEPCOHAIBHBIC JAHHBIC PA0OTHUKA IIKOJBI O €r0
pacoBoli, HAIMOHAIGHON NPUHAMICIKHOCTH, TIMOJMATHYECKUX B3TJSNAAX, PEITUTHO3HBIX WK  (PHIOCO(HCKHX
YOXKICHHUSIX, COCTOSHUH 30POBBS, MHTHUMHOHN XU3HU. B Ciydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMHU
TPYJOBBIX OTHOIICHUH, B COOTBETCTBUH cO cT. 24 Koncrutyiuu Poccutickoit ®@enepanyu paboronaresib BIpaBe
MOJy4aTh ¥ 00padaThiBaTh JaHHBIE O YACTHOW JKU3HU PabOTHUKA TOIBKO C €r0 MUCbMEHHOTO COTJIACHSL.

O0paboTKa yKa3aHHBIX TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB paboToaaTeseM BO3MOXKHA TOJIBKO C X COTIAachs MO0
0e3 UX coryacust B CIICAYIOIINX CITydasx:

— MepCcoHaJbHbIC JaHHBIE SIBISIOTCS 00IICOCTYTHBIMU;

— TepPCOHANBHBIE JaHHBIE OTHOCITCS K COCTOSIHHIO 3[IOPOBBs pabOTHHKA U UX 00paboTka HeoOXoauMa T 3aIIUThI
€ro JKW3HU, 3/I0POBbS WM WHBIX JKU3HEHHO BaXXHBIX WHTEPECOB JMOO KW3HH, 3[J0OPOBBS WM WHBIX J>KA3HEHHO
Ba)KHBIX MHTEPECOB JAPYTHX JIUII U MOJyYeHHE coryiacusi pabOTHUKa HEBO3MOXKHO;

— 1o TpeOOBAaHUIO ITOJTHOMOYHBIX TOCYNAapPCTBEHHBIX OPraHOB B CIy4Yasx, MPeIyCMOTPEHHBIX (enepaabHbIM
3aKOHOM.

3.1.3. PabGotonarens BIpaBe 00padaThiBaTh MEPCOHAIBHBIC JaHHBIC PAOOTHUKOB TOJIBKO C HX IHCBMEHHOTO
COTJIACHSI.

3.1.4. IluceMeHHOE cortacue pabOTHUKA Ha 00pabOTKy CBOMX NMEPCOHAIBHBIX TAHHBIX TOJHKHO BKIIFOYATH B CEO:

— ¢amwimoo, uMS, OTYEeCTBO, ajpec CyOBhEeKTa TIEepPCOHANBHBIX JaHHBIX, HOMEpP OCHOBHOTO JOKYyMEHTa,
YIOCTOBEPSIONIETO €T JINYHOCTh, CBEJICHHUS O IaTe BBIIa4M YKa3aHHOTO JIOKYMEHTA H BBIJIABIIIEM €TI0 OpraHe;

— 1eNTb 00pabOTKH MEPCOHATBHBIX TaHHBIX;

— IIepeveHb MEPCOHATLHBIX JJAHHBIX, HA 00pa0O0TKY KOTOPBIX Aa€TCs CoTliache CyOheKTa MepCOHANbHBIX JaHHBIX;

— CpOK, B T€YEHHE KOTOPOTO JIEHCTBYET coTiacue, a TakiKe MOPSA0K ero OT3hIBa.

dopma 3asBieHUsT O corylacuu paboTHUKA Ha 00pabOTKYy NepCOHANBHBIX IaHHBIX CM. B TpWIOXKEHHMH | K
HacTosmemy llonoxeHuro.

3.1.5. Cornacue paboTHHKA U 00y4YaIOLIETOCs HEe TPeOYeTCs B CIACAYIONINX CIYqasiX:

1) obOpaboTka TepCOHANBHBIX JaHHBIX OCYIIECTBISIETCS Ha OCHOBaHWU TpymoBoro kojekca P® wmm wHOTO
(enepanabHOro 3aK0Ha, YCTAHABIMBAIOLIETO €€ 1eNb, YCIOBUS MOIyYeHHs NEPCOHAIBHBIX JAHHBIX U KPYT CYObEKTOB,
NepCOHANBHBIC IaHHBIE KOTOPBIX MOAJIEKAT 00paboTKe, a TAKKEe ONPEACIISIIOIEr0 NOTHOMOYHS pad0TOAATENS;

2) 00paboTKa MepPCOHANBHBIX JJAHHBIX OCYIIECTBIISIETCS B IIEJISIX CIIONHEHHUS TPYAOBOTO JOTOBOPA;

3) oOpaboTka HepCOHANBHBIX NAHHBIX OCYIIECTBISIETCS AJISI CTAaTUCTUYECKHUX WJIM HMHBIX HAayYHBIX ILelIed Mpu
YCIIOBHUH 00s13aTEIBHOT0 00€3MMYNBaHUS IEPCOHATBHBIX TaHHBIX;

4) 00paboTKa MepCOHANBHBIX JaHHBIX HEOOXOAMMA JUIsl 3alUThI )KU3HU, 3I0POBbSI WM HHBIX XXH3HEHHO BaYKHBIX
WHTEpeCcOB pabOTHUKA, €CJIU TTOJyUYSHHE €r0 COTIACHSI HEBO3MOXKHO;

5) 00paboTKa mepcoHaANBHBIX JaHHBIX, BKIIOUYEHHBIX B 0a3bl JaHHBIX, (OpMUpyeMBIe B CBA3M C IOCYJapCTBEHHON
WTOTOBOM arTecTaluei.

3.2. [Topsimok 00paboOTKH, Mepeiayl U XpaHSHHS IEPCOHAIbHBIX TaHHBIX.

3.2.1. PabOTHMK WIKOJBI MPEAOCTABISET CEKPETapio LIKOJBI JAOCTOBEpHBIE CBeleHHA O cebe. CeKkpeTapb LIKOJbI
MpOBEPSiET OCTOBEPHOCTb CBEACHWH, CBepsisi JaHHbBIC, MPEJOCTABICHHbIE PAOOTHHUKOM, C HMMEIOLUIUMUCS Y
pabOTHHKA TOKYMEHTaMHU.

3.2.2. B cootBerctBuE co cT. 86, r1. 14 TK P® B mensx oOecrieueHUs MmpaB U CBOOOJ] YEIIOBEKA U TpaKIaHHHA
nupexTop mkonbl (PaGoronmatens) M ero mpeacTaBUTeNd MpU 0O0pabOTKe MEepCOHANBHBIX JAaHHBIX PaOOTHHKA
JOJKHBI COOJTIOATh CICIYIOIINE O0IIHre TpeOOBaHMS:



3.2.2.1. OOpaboTka MEPCOHANBHBIX TAHHBIX MOXET OCYIICCTBIATHCSA HCKIIYHUTEIBHO B LEISIX 00€CICUYCHHUS
COOJFO/IEHUSI 3aKOHOB M WHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, CONEHCTBHUS paOOTHWKAaM B TPYIOYCTpPOICTBE,
00y4YeHUH U MPOJBIKEHUH TI0 cyx0e, obecreueHns: TMIHON 0e30MacHOCTH PabOTHUKOB, KOHTPOJIS KOJIUYECTBA U
KadecTBa BBHITTOTHAEMON paOOTHI U OOECTICUEHHS] COXPAaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu onpeneneHNN 00beMa U COAEpKaHUs, 00pabaThIBaeMBIX MIEPCOHAIBHBIX TaHHBIX PaboTomaTennb moimKeH
pyxoBozacTBoBaThcsi KoHctutynueil Poccuiickoit ®@eneparnuu, TpynoBeiM kojaexkcoMm Poccuiickoit @enepaunu u
WHBIMH (peaepanbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpy nUpwHATHH peEUICHWUH, 3aTparvBaloONINX WHTEpECh paboTHHWKA, PaboTomaTens He uMeeT IIpaBa
OCHOBBIBATECA Ha TIEPCOHANBHBIX JIAHHBIX pPAa0OTHWKA, IMIONyUYEHHBIX WCKIIOYATENBHO B pe3ylbraTe UX
aBTOMATHU3UPOBAaHHOI 00PaOOTKU MU SIEKTPOHHOTO MOTYYCHUSI.

3.2.2.4. Bo Bcex cimydasix 0TKa3 paOOTHUKA OT CBOMX MPaB Ha COXPAHEHWE U 3aIIUTy TaliHbI HeJIEHCTBUTEIICH.

3.3. Bce mepconanmpHBIE JaHHBIE HECOBEPIIEHHOJETHEr0 OOydaromierocs B Bo3pacTe mo 14 jer (ManojeTHero)
MPEOCTABISIOTCS €ro POAUTEISIMU (3aKOHHBIMH TNpeAcTaBuTeNsiMu). Ecnu nepcoHanbHble TaHHBIE 00yYaromerocs
BO3MOYKHO TTOJIyYUTh TOJBKO y TPETHEH CTOPOHBI, TO POJUTENH (3aKOHHBIE TIPEICTABUTENN) 00YUaIOIErocs JOKHBI
ObITh yBemOMIIEHBI 00 3TOM 3apaHee. OT HUX MODKHO OBITh TONYYEHO NMHCHMEHHOE COTJIache Ha TOJydYeHHe
MEPCOHANBHBIX AaHHBIX OT TPEThel CTOPOHBL. PoanTenu (3aKOHHBIE MPEACTABUTENN) 00yUarOIIEeTocs TOKHBI OBITh
MPOMH()OPMHUPOBAHBI O LENSAX, MPEANOaraéMbIX MCTOUYHUKAX U cloco0ax MOIydeHHs MEpCOHANbHBIX NAaHHBIX, a
TaK)Ke O XapaKTepe MOJUIekKAIINX MOTyUYSHHIO MMePCOHANBHBIX NaHHBIX W MOCIEACTBHAX OTKa3a IaTh MHACHMEHHOE
coryiacve Ha WX IOJTydeHHe.

[epconanbHbIe JaHHBIE HECOBEPIICHHOJIETHETO 00YUYAIOIErocs B BO3pacTe cTapiie 14 et npenocTaBisioTCesl CaMiuM
00yJarommMMcsi ¢ MUCPMEHHOTO COTJIACHS CBOWX 3aKOHHBIX MPEICTaBUTENCH — pOAWTENeH, YCHIHOBHTENCH WIIH
rorneyuTens. Ecnu mepcoHanbHBIE MaHHBIE 00YYaromierocs BO3MOXKHO IONYYUTH TOJBKO Yy TPEThEH CTOPOHEI, TO
o0ydJaroIuiics, JOMKEeH OBITh yBeZIOMIIEH 00 3TOM 3apaHee. OT HEro W ero poAuTelNeil (3aKOHHBIX MPEICTaBUTENCH)
JIOJDKHO OBITH TOJIyYeHO NHChMEHHOE corjache Ha IMOJNyYeHHE TEepPCOHANBHBIX JAHHBIX OT TPEThEH CTOPOHBI.
OOy4Jaromuiicss W ero poauTenu (3aKOHHBIC NPEACTABUTENH) IOJDKHBI OBITh TPOMH(POPMHUPOBAHBI O IETX,
MpernoiaraéMblX UCTOUHUKAX U CIIOc00axX MONTydeHHs TepCOHATBHBIX JaHHBIX, & TAKXKE O XapaKTepe IMOAJIekKaIIX
MOJTYYEHUIO TIEPCOHATILHBIX IaHHBIX U MOCIEICTBUAX OTKa3a JaTh MUCbMEHHOE COTIache Ha WX MOJy4YeHHe.

3.3.1. Ilpu BemeHun XypHaToB (KJIACCHBIE JXypHANBI, JKYPHAJbl PErHCTpAlM{, JKypHAIBI TOCEIEHUH W 1p.),
COJIepIKaIlIUX TIEPCOHAIBHBIE TAHHBIE CYOBEKTOB, CIEAYET YUUTHIBATh, BO-TIEPBHIX, YTO HEOOXO-TUMOCTh UX BEICHHUS
npeaycMoTpeHa (heaepaabHBIMHA 3aKOHAMH | JIOKATLHBIMHU akTaMu OV, coJiep-KalluMH CBEICHUS O LIeJId 00paboTKu
MEPCOHATBHBIX JTAHHBIX, OCYIIECTBIIsIEMO O€3 HMCIIONB30BaHUS CPEJICTB aBTOMATH3AIlNH, CIIOCO0ax (pUKcanuu u
coctaBe MH(OpPMAIMH, 3aNpalINBaeMOll y CyObEK-TOB TEpPCOHATBHBIX JaHHBIX, MepevHe JHIl (IOMMEHHO HIIU TI0
JOJDKHOCTSIM), MMEIOMIMX JOCTYN K MaTepHUalbHbIM HOCHTEISIM W OTBETCTBEHHBIX 3a BEJICHHE M COXPAaHHOCTh
KYPHAJIOB, CPOKax 00pa-00TKH MEPCOHANBHBIX JAHHBIX, W, BO-BTOPBIX, YTO KOMHPOBaHHE COJCPKAIICHCS B HUX
nH(GOPMAITUHU HE JOITyCKAeTCH.

3.4. 3amuTa NepCcoOHANbHBIX TaHHBIX.

3.4.1. Be3onacHOCTb MEPCOHANBHBIX JAHHBIX MPH MX 00paboTKe B MH()OPMAIMOHHOW CHCTEME 00ecreuruBacTCs ¢
TTOMOIIBIO CHCTEMBI 3alIUTHl JAHHBIX, HEUTPAIN3YIOIIEH aKTyallbHbIe YTPO3bI, ONMPEIeIEHHBIE B COOTBETCTBHH C
gacTeio 5 cratbu 19 @.3. «O nepcoHanbHBIX NaHHBIX». CHCTEMa 3allUThl IEPCOHANBHBIX JaHHBIX BKIFOYAET B CeOs
OpTaHU3alMOHHBIC M TEXHUYECKUE MEPHI, ONpeIeEHHbIC C YIETOM aKTyallbHBIX yrpo3 OezomacHocTH [1/1.

IV. Ilepenaya u XxpaHeHUe MEPCOHATbHBIX JAHHBIX.

4.1. Ilpu nepenave nepcoHaIbHBIX JaHHBIX paboTHHKA PaboTomaTens 1omkeH coOI0IaTh Cieayonme TpeOoBaHus:
4.1.1. He cooOmiaTh nepcoHaibHbIe JaHHbIe pa0OTHHKA TPEThEH CTOPOHE 0€3 MUChMEHHOIO coriacus padoTHHKA, 3a
UCKJIIOUEHHUEM CITy4aeB, KOr/ia 3TO HE0OX0IMMO B LIETISIX IPEAYNPEKIACHUS YIPO3bI )KU3HU U 31I0POBBIO0 Pa0OTHHKA, a
TaK)Xe B CITydasx, yCTAHOBICHHBIX (elepabHBIM 3aKOHOM.

4.1.2. llpenynpenuTs JUI, TOJYyYHUBIINX MEPCOHATLHBIC JaHHBIE PAaOOTHHKA, O TOM, YTO OTH JAHHBIE MOTYT OBITh
WCIIOJIb30BAHBI JIMIIH B LEJAX, JJISI KOTOPBIX OHU COOOIIEHBI, U TPeOOBAaTh OT ATHX JIMI[ IOJTBEPKICHHUS TOTO, YTO
3TO mpaBwiIo coOmoaeHo. Jluna, moiaydrBIIME NEpCOHANbHBIE TaHHBIE paOOTHHKA, 00S3aHBI COOJIOAATH PEKUM
cekpeTHocTH (KoHpuIeHnmansHocTH). JlanHoe [lonoxeHne He pacmpocTpaHsercss Ha OOMEH NepcOHaIbHBIMH
JaHHbBIMU pa6OTHI/IKOB B ITOPAAKE, YCTAHOBJICHHOM (be)lepaHI)HBIMI/I 3aKOHaAMH.

4.1.3. OcymecTBIATh Nepefady NEepCOHANBHBIX AaHHBIX Pa0OTHUKOB B IpefefaxX IIKOJBI B COOTBETCTBUHU C
HacTosgmuM Ilonoxennem.

4.1.4. Pa3pemaTL J0CTyIl K NMEPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICHUAJIBHO YIIOJJHOMOYCHHBIM JIMIIAM,
IIPY 3TOM YKa3aHHBIE JINIA JOJDKHBI UMETh MPABO MOJYyYaTh TOJIBKO T€ TEPCOHAIBHBIC JaHHbIE pA0OTHHKA, KOTOPEIC
HE0OXOIUMBI JIJIsl BBIITOJTHEHHSI KOHKPETHOW (DyHKIIHH.

4.1.5. He 3anpammBath HHQOPMAITUIO O COCTOSIHUH 37I0POBbSI PA0OTHHKA, 32 UCKITFOUCHUEM TEX CBEJICHUI, KOTOPbIC
OTHOCSITCSI K BOIPOCY O BO3MOXHOCTH BBITIOJTHEHUS pa0OTHUKOM TPyA0BO# (pyHKINH.

4.1.6. IlepenaBaTh MepCOHANBHEBIC NaHHBIE PAOOTHUKA MPEICTABUTENSAM PaOOTHUKOB B TOPSAKE, YCTAHOBICHHOM
TpynoBbiM komexkcoMm Poccuiickoit denepaliun, ¥ OrpaHUYMBATL 3TY UH(GOPMAIUIO TOJIBKO TEMH MEPCOHAIBHBIMU
TAHHBIMHU paOOTHHUKA, KOTOPBIE HEOOXOAMMEI JIJIsI BHITIOTHEHHSI YKA3aHHBIMU TIPEJCTABUTEISIMH UX (PYHKIINH.



4.2. Xpa"eHUe W UCITOJIH30BaHUE TICPCOHATBHBIX TAHHBIX PAOOTHHUKOB:

4.2.1. IlepcoHanbHble JaHHBIC PAOOTHUKOB 00Pa0ATHIBAIOTCS M XPAHATCS Y CEKpeTaps..

4.2.2. TlepcoHanbHBIC JaHHBIC PaOOTHUKOB MOTYT OBITh MOJNYYEHBI, MPOXOIUTHh JATBHEHITYI0 00pabOTKy W
MepenaBaThCsl Ha XpaHEHHE KaK Ha OyMaXKHBIX HOCHUTENSX, TaK W B DJJIEKTPOHHOM BHAE — JIOKaJIbHOMN
KOMITHIOTEPHOM CETH M KOMITbIOTEpHOU TIporpamme «1C: 3apriaTa u Kaapsiy».

4.3. Tlpu mosy4eHUU MEePCOHATBHBIX JAHHBIX HE OT pa0OTHUKA (32 MCKIIOYCHHEM CIIyYaeB, €CIU MEPCOHAIBHBIC
JaHHble OBUIM TpPEAOCTaBICHHI paboTomaTeNo Ha OCHOBaHWW (elepajbHOr0 3aKOHA WIIM €CIH IEPCOHAIbHBIC
JAHHBIE SBISIFOTCS OOIIEAOCTYITHBIMU) padOTOaTeNb A0 Havyaja 00paOOTKHA TaKWX MEePCOHANBHBIX JaHHBIX 00s3aH
MPEIOCTaBUTh PAOOTHUKY CIIEAYIONIYI0 HH(POPMAIIHIO:

— HauMEHOBaHUe ((haMUIIUs, UMsI, OTUYECTBO);

— 1esTb 00pa0OTKH MEPCOHATBFHBIX TaHHBIX U €€ TIPaBOBOE OCHOBAHMUE;

— IpeAroIaraeMple T0Th30BATEH MTEPCOHATBHBIX TaHHBIX;

— yCTaHOBJICHHBIE HacTosIIUM DenepaibHBIM 3aKOHOM MpaBa CyObeKTa MePCOHATBHBIX TAHHBIX.

4.4. OO0pa3oBaTenbHOE YUpPEKACHWE BIIPaBe OCYLIECTBIATH cOOp, Mepenady, YHHUYTOXXCHHE, XpaHEHHeE,
WCTIONB30BaHNe HWH(popMaruu 00 OOyJarommxcss TOJIBKO C WX THCBMEHHOTO COTJacHsi (COTiacus pOAHUTENeH
(3aKOHHBIX IMPECTaBUTENICH) MaJlOJIETHETO HECOBEPILICHHOJIETHErO 00YYalOIIerocsl) Uikl Ha OCHOBaHUH CyJIeOHOTO
pelICHUSI.

4.5. IlepcoHanpHbIE TaHHBIE 00YYAIOMIETOCS HAXOMSTCA B €r0 JIMYHOM JIeJie, KOTOPOE 3aIlONHSETCS TOCHe U3JaHUs
MpHUKa3a O ero 3a4uciieHus B oOpa3oBarenabHOe yupexaeHus. Jlmansie nena obydatomuxcs B andaBUTHOM TOPSIIKE
(hOpMHUPYIOTCS B ManKax KJIacCOB, KOTOPHIC XPaHATCS B KaHIICIISPHU.

V. JlocTyn K nepcoHANbHBIM JaHHBIM Cy0ObEKTOB IIKOJIBI.

5.1. IlpaBo pocTymna K EPCOHATBHBIM TAHHBIM UMEIOT:

— JUPEKTOP LIKOJIBI;

— COTPYAHHUKH OyXTanTepuH;

— 3aMECTHUTENH AUPEKTOPA;

— CeKpeTaph;

- Metoquct ACY PCO

- KJIACCHBIE PYKOBOAUTENH (TONBKO K MEPCOHATIBHBIM JaHHBIM 00Y4YaIOLINXCS CBOETO Kiacca);

- npenoaasarens ObXK.

5.2. PabotHuk Opranuzanuy UMeeT IIpaBo:

5.2.1. Ilomyuyatp HOCTYNl K CBOMM IEpPCOHAJIBHBIM JaHHBIM M O3HAKOMIIEHHE C HHMH, BKJIIOYas IMPaBO Ha
0e3BO3Me3THOE MONTyYCHUE KO JTF000M 3amKcH, coliepKallei epcoHallbHbIE JAHHBIE PA0OTHHKA.

5.2.2. Tpe6oBats oT PaGoTonarens yTOUYHEHNS, UCKIIOUEHUS WIIM UCIIPABIICHUS HETIOIHBIX, HEBEPHBIX, yCTAPEBILIUX,
HEIOCTOBEPHBIX, HE3aKOHHO IOJIyYEHHBIX WJIM HE SBISIOMINX HEOOXOOUMbIMH aisi PaboTonarens mepcoHaNbHBIX
JAHHBIX.

5.2.3. Ilony4ate ot Paboromares:

— CBEJICHUS O JIULAX, KOTOPBbIE UMEIOT JOCTYI K NEPCOHAIBHBIM JaHHBIM MJIM KOTOPBIM MOJKET OBITh IIPEJOCTaBIICH
TaKoM JOCTYII;

— MepeyeHb 00padaThIBaeMbIX IEPCOHAIBHBIX JAHHBIX U UICTOYHHK UX MOTYYCHUS;

— CpOKH 00pabOTKH NMEPCOHANBHBIX JAHHBIX, B TOM YUCIIE CPOKU MX XPaHCHHS;

— CBEJICHUS O TOM, Kakue IOpPHIUYECKHE MOCIEACTBUS Uil CyOBEKTa MEPCOHANBHBIX NaHHBIX MOMKET IMOBJEYb 3a
co00if 00paboTKa ero MepPCOHANBHBIX TaHHBIX.

5.2.3.  TpeboBarb u3BemieHus PaboTomatenem Bcex JIHIl, KOTOPHIM paHee OBUIM COOOIIEHHI HEBEPHBIC WIH
HETIOJNIHBIE TEepPCOHANbHBIE JaHHbIe, 000 BCEX MPOM3BEIEHHBIX B HHUX HWCKIIOYCHHSAX, HCIPABICHHUAX WIH
JOTIOJTHEHUSIX.

OO6xarnoBaTh B YIOJHOMOYEHHBI OpraH MO 3amuTe MpaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX WU B CyJIeOHOM
MOpsiIKE HelpaBOMEpHbIE NecTBUsS WM Oe3neiictBusi Paboronarens nmpu oOpaboTKe M 3alIuTe ero NepcoHaIbHBIX
JaHHBIX.

5.3. KommpoBaTh ¥ JeNaTh BBINMCKH IEPCOHANBHBIX JIAHHBIX pPaOOTHUKA pa3peniaercsl HCKIIYUTENHFHO B
CITy’KEOHBIX LIENSX ¢ TUCbMEHHOTO Pa3pelleHus JUPEKTOpa.

5.4. Ilepenava naopMauu TpeTbei CTOPOHE BO3ZMOKHA TOJIBKO MPU MUCEMEHHOM COTJIACHH PaOOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PETYJTHPYIOLIUX 00padOTKY U 32Ty NMEPCOHATbHBIX JAHHBIX.
6.1. PaOOTHMKM LIKOJBI, BUHOBHBIE B HApyIIEHHMH HOPM, PETYIHPYIOUIMX IOJydeHHe, oOpaOOTKy W 3aiuTy
MEPCOHANBHBIX JAaHHBIX paOOTHUKA W 00ydaromuxcs, HECYT MTUCHUIUIMHAPHYIO aJMHHUCTPATHBHYIO, IPaXXJaHCKO-
MPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heiepallbHBIMH 3aKOHAMHU.

6.2. JIupeKTop WIKOJBI 3a HapyIIEHHE HOPM, PErYJUPYIOIIMX IMONy4yeHHEe, 0OpabOTKy M 3allUTy MepPCOHATBHBIX
JaHHBIX paOOTHHKA, HECET aJMHHHCTPATHBHYIO OTBETCTBEHHOCTh cornacHo cr. 5.27 u 5.39 Kogekca 00
aJMUHHUCTPATUBHBIX NpaBoHapylieHusx Poccuiickoi @enepaiiuu.
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